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Petty Cash Voucher

For reimbursement of expenses of $40 or less for Viterbo University. Attach receipts.

Explanation

Department

Budget Number Amount $

All reimbursement requests require a budget manager signature. If this reimbursement is for a student club or organiza-
tion, an officer of the club or organization must sign this form.

Requester name (print)

Requester signature Date

Budget manager/officer signature Date
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